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IIOJIO’KEHHUE

0 3alIHTe, XpaHeHHH, 00paboTKe U nepenate MePCOHATLHBIX IAHHBIX PAGOTHHKOB
MYHHIHIAJLHOTO OI0A7KETHOTO yUpex/IeHHs ONOJIHHTEeILHOro 06pazoBaHus
«/leTckas MIKO/IA HCKYCCTB
IlepmMckoro MyHununaabLHOro paiona» [lepmckoro kpas

Hacrosimee [lonoxenue paspabotano Ha ocHoBammH Komcruryimu Poccmiickoit
Denepamun, OepepanpHoro 3akoHa or 19.12.2005 Nel60-®3 «O paTudUKaITiH
Kouseniuu Cosera EBpomer o 3ammre ¢wmsuyeckux muI TpH aBTOMaTHU3HPOBAHHOMN
00paboTKe MepCOHANBLHEIX TaHHBIX», DefepatbHOro 3akoHa ot 27.07.2006 Nel52-®3 «O
IIEPCOHANBHBIX JaHHBIX», Tpynosoro xomekca Poccuiickoit @enepauun, demepanrsHOro
3akoHa oT 27.07.2006 Nel149-®D3 "O6 unbopmaryu, HHOOPMAITMOHHBIX TEXHOIOIUIX H O
saiure HHOOPMAIMK», IOCTaHOBIEHHs [lpaBHTenbcTBa Poccuiickoi Qenepanuu oT
17.11.2007 Ne 781 «O6 yrBepxkaenunu Ilonoxenus o6 obecreueHHH 6e30MACHOCTH
IIEPCOHAJIPHBIX NaHHBIX TIPU HX 00paboTke B MH(OOPMAIHOHHEBIX CHCTEMAX HepPCOHATBHEIX
JaHHBIX» M IPHU3BAHO O0eCHeduTh IpaBa M CBOOOLY YYACTHHKOB 0OPa30BaTEIHHOIO
mporiecca npu o0paboTke UX MepCOHANBHBIX JaHHBIX.

1. O0mue mooKeHus

ITepconanbeie nanuble pabotamka MBY JIO «JleTckas mkona HcKyccTB ITepMcKoOro
MYHHIUIIAJIBHOTO paioHay Ilepmckoro xpas (nanee — PaboTHuk) - cBejieHHs o ¢akrax,
COOBITUSIX U OOCTOATENLCTBAX KU3HH PaGOTHHKA, TO3BOISIONINE HACHTHMHIIMPOBATE €T0
JIMYHOCTb, HEOOXOJMMBle aIMHHHCTPAllHd B CBS3H C TPYHOBBIMA OTHOLICHHSIMH C
PabotHuxoMm u xacaromuecs Paborauka.

K nepconanbHeiM gaHHBIM PabOTHHKA OTHOCATCS:

- CBGICHHUSA, COJEpKAIUeCs B IACIOpTe MIM HHOM JOKyMEHTE, YIOCTOBEPSIOIIEM
JTUIHOCTE;

- HH(OpMaIKs, coaepKaIasics B TpyA0BoM KHIkke PaboTHuKa;

- uH(OpManusd, coIepiKaliascsi B CTPAXOBOM CBHJETEILCTBE TIOCYJAPCTBEHHOIO
IIEHCHOHHOT'O CTPaXOBaHHKS;



- CBEJICHH, COLEPIKALINECS B IOKYMEHTaX BOMHCKOTO y4eTa (IIpH WX HaJIHIHH);

- uHGopManus 06 06pa3oBaHuHM, KBATHGHUKALMK WIH HATMYUA CIICIUATBHBIX 3HAHHH WIH
IIOATOTOBKH;

- MH(OPMaIlHs O COCTOSHHUH 30pOBbsi PaGoTHMKA (CBeeHNS 06 HHBAIUIHOCTH 1 TH.)

- UHH,;

- HOKYMEHTBI, COZEpXaIue CBeIeHHs, HeOOXOMUMBIe Ui IHpenocTaBieHus PaGoTHHKY
FapaHTUA M KOMIICHCALlMH, yCTAHOBJIEHHBIX JEHCTBYIOIMM 3aKOHOAATENIBCTBOM (O
COCTaBe CEMBHM; O COCTOSHHH 310pOBbA JeTeH; ITOKYMEHTHI, IIOJTBEP:KIAIOIIHC
AOIIOIHUTEIbHBIE TapaHTHH M KOMIIGHCAI[MM II0 OMNpEAENEeHHEIM OCHOBaHHMSM,
[IPETyCMOTPEHHBIM 32KOHOJATEILCTBOM; NOHOPCTBE; HAXOXKICHWH B 30HE BO3JICHCTBHS
pajnanuu B CBA3HM C aBapued Ha YepHoObuibCKOH ADC W T. 1.; 0 GepeMEHHOCTH
PaboTHHIIBI; 0 BO3pacTe MAIOJNETHUX JeTel).

1.3. Bee mepconanbHele faHHbe 0 PabOTHAKE aIMHHHCTPAIES MOXKET IIONYYUTH TOIBKO
OT Hero camoro. PaboTHHK IPHHUMAET PELIeHHe O IPEJOCTARIEHHN CBOMX II€PCOHATBHbIX
JaHHBIX W J2€T corjlacue Ha Mx oOpaboTKy cBoei Boiei U B cBoeM mHTepece. Cormacue
opopmisieTcss B MNHChMEHHOH ¢GopMe B JBYX OK3EMIUIApAX, OJHH U3 KOTOPBIX
IIPENOCTABIACTCS. CYObEKTY IEpCOHANBHBIX IaHHEIX, BTOPOM XpaHUTCA y OIepaTopa
NEPCOHANBHBIX MTaHHBIX B TEYEHHE CPOKa, ykaszaHHoro B Cornacuu. B cioygasx, xorma
aIMHHUCTPAIS MOJKET IIONYyYUTh HEoOXOIUMBIE I€pCOHANBHLIE NaHHbIE PaboTHHKa
TONBKO y TpPEThEro Julla, OHa [OIDKHA YBENOMHTh 00 3ToM PaloTHuka 3apaHee u
[IOJIyYUTh OT HErO NIUCHBMEHHOE COIJIACHE.

AnMHUHHCTpanusg o0s3aHa cooOIUTh PaboTHHKY 0 Iiensx, crnocobaX M HMCTOYHHKAX
MOTyYeHHs] TEPCOHANBHBIX JaHHEIX, a TaKKe O XapakTepe IMOMAJIEKAIUX I1OIYUIEeHHIO
MEPCOHAIBHBIX JaHHBIX M BO3MOXKHBIX ITOCNIEJCTBHAX OTKa3a PaGoTHHKa 1aTh
IIMCEMEHHOE CoTlacke Ha HX IOJTyYeHHE.

I[lepconansuele naHEBle PaboTHHKA SBILIOTCS KOH(DHASHIMAILHOM HMHGOpMalyel U He
MOTYT OBITh MCIIONB30BAaHBI aIMUHHUCTPAIMEH MITH JIFOOBIM WHBIM JIMLIOM B JTMYHBIX LIEJIX.
IIpu ompeneneHnu o0beMa W COIEpIKaHHS IIEPCOHANBHLIX JaHHBIX PaboTHMKA
aIMUHHUCTpanus pykoBoacTByercs Koncrutynueit Poccuiickoit @eneparuu, TpyaoBeM
KomexkcoM Poccuiickoit @enepanuu, WHBIMA (elepaibHBIMA 3aKOHAMHM M HACTOSII[HAM
TTonoxenuem.

2. Xpanenue, 00padoTka H nepejaya nepcoHAJbHBIX AaHHLIX PaGoTHHKA

2.1. ObpaboTka mepcoHANBHBIX JaHHLIX PaOOTHHKA OCYIIECTBISETCS IS OOeCIeueHHs
COOJIIOEHUS 3aKOHOB M HMHBIX HOPMATHBHBIX IIPABOBBIX AKTOB B IEISX COAEHCTBHS
PaboTHHKY B TpynoycTpoiicTBe, OOy4eHHM W IIPOABIKEHUM IO CIyk0e, oOecredeHus
nu4HOM Oe3omacHocTH PaGoTHHMKa, KOHTPOJS KavyecTBa W KOJMYECTBA BBITOJIHIEMOM
paboThl, OIIaTHl TpyAa, obecnedeHsl COXPaHHOCTH UMYIIECTBA, IOJIb30BaHMUS JIbIOTAMH,
IIPEyCMOTPEHHBIMH ~ 3aKOHOJATENbCTBOM  Poccuiickoii  @enepanmu, [lepmckoro



MYHHULHMITIAIBHOTO PaOHa ¥ aKTaMH aIMHHHUCTPALIHH.

2.2. I1IpaBo JocTyna K IepCoOHAILHBIM JaHHBIM PaboTHIKA HMEIOT:

- JMPEKTOp/3aMeCTHUTENh JUPEKTOpa IIKOJIBI [0 y4eGHOM paboTe;

- CeKpeTaps;

- TTIaBHBIN OyxrainTep;

- OyxranTtep.

2.3. [upektop/samecTuTeNs AMpeKTopa II0 ydeGHOW paboTe MOTYT mepenaBaTh
IIEpCOHANIbHBIC NaHHBIE PabOTHHKA TpeTEMM JIHMIAM, TONBKO €CIH 3TO HEeOoOXOOMMO B
[eNsiX TPeIyNpexIeHHs yrpo3bl XH3HH W 340poBbi PaboTHHKa, a Takke B ciydasx,
YCTaHOBJIEHHBIX (elepallbHBIMH 3aKOHAMH,

2.4. Cexperapp oopmiser mpueM Ha paGoTy PaGOTHHKOB, 3allONHSAET TPYAOBBIE
AOTOBOPDI, BHOCHT 3allUCH B TPYAOBBIC KHHM)KKHM, BEIJIaeT HH(MOPMALIHIO O IEPCOHAIBHBIX
maHHBIX PaboTHHKA 10 MHMCEMEHHOMY 3ampocy PaGOTHHKa WIM €ro NpelCTaBUTENs Ha
OCHOBaHHMHM HOTapHaIbHO 3aBEPEHHOH JOBEPEHHOCTH Ha IIOJIyYEHHE TAKUX CBEICHHUH O
Ipo)ecCHOHANBHOM MesTenbHOCTH PaGoTHHKA (CHPAaBKH, BBRIIUCKH H3 IPHKA30B, KOIUH
TPYJOBBIX KHIDKEK W T. 1.). 3alpoc NOKEH COAEp)KaTh HOMEP OCHOBHOIO JOKYMEHTa,
YAOCTOBEPSAIOIIETO JIHYHOCTh PaboTHHKA MK €ro 3aKOHHOTO NPeACTaBUTENs, CBEIACHHS O
AaTC BBINAYH YKa3aHHOI'O JOKyMEHTa W BBIJABIIEM €ro OpraHe U COOCTBEHHOPYYHYIO
noAamuch PaboTHMKa MM €T0 3aKOHHOTO TPEICTABUTENS.

2.5. I'maBHbIA Oyxrantep u Gyxraiatep HMEIOT [PaBO [OCTYNA K IEPCOHAIBHEIM [aHHBIM
PaGotHuka B ciydae, KOrjja HCIOJHEHHE MMM CBOMX TPYHOBBIX OOS3aHHOCTEH IO
OTHOIICHHIO K PaGoTHHKYy (HauMclieHWe 3apaGOTHOM ILIATEI, NIPEJOCTABICHHE JBIOT,
YCTaHOBJICHHBIX 3aKOHOAATENBCTBOM) 3aBHCUT OT 3HAHWS IIEPCOHANBHBIX JaHHBIX
PaGoTHuka.

2.6. Ilpu nepesjade mepcOHATBHBIX JaHHBIX JIHIE, UMEIOLIHE MPABO HA MCIIONB30BAHHUE
NEPCOHANBHBIX  [aHHBIX, O0s3aHBl IPEAYNPEUTh JIHL, MONYYaOUMX JaHHYIO
MH(QOPMALHIO, O TOM, YTO 9TH JaHHEIE MOTYT OBITH MCIIONB30BAHBI JIUIIb B IENAX, IS
KOTOPBIX OHH COOOINEHBI, a TakkKe ImoTpeboBaTh OT OTHX JHI[ NHCHMEHHOE
IIOJITBEPIKICHUE COOTIONEHUS STOI0 YCIOBHSL.

2.77. Wuble npasa, 0043aHHOCTH, HeiicTBHA PaGOTHMKOB, B TpyJOBhle OOSI3aHHOCTH
KOTOPBIX BXOAUT 00paboTKa IIePCOHATBHBIX [aHHBIX PalOTHHKA, ONpEIessIoTCs
TPYAOBBIMH JIOTOBOPaMH U JODKHOCTHBEIMH HHCTPYKITHSIME.

2.8. Bce cBenenns o nepenaye NepCOHANBHBIX JaHHBIX PabOTHHKA perdcTpUpyIOTCS B
JKypHaie y4era nepefady IepPCOHATBHBIX JaHHBIX pA0OTHUKOB IIKOJEI B IENIX KOHTPOIIS
IIPaBOMEPHOCTH HCIIOIb30BaHMsA JaHHOH HH(MOPMALUY JTHIIAMH, €€ IOy YHUBIIHMH.

2.9. [lupexTop mKONBl 00f3aH TIPEIOCTABISATH IIEPCOHANBHYIO HHOOPMAIMIO B
COOTBETCTBYIOILlEE TEPPUTOpHAaNbHOe ymnpaBieHue Ilencuonnoro ¢onga Poccuiickoii
@enepanvu 10 GopMe, B TOpsAKe U OOBEMe, YCTAHOBIEHHLIM 33KOHOIATENIHLCTBOM
Poccuiickoit @enepanu.



2.10. PoxcTBeHHWKM W WiIeHB ceMbd PaOoTHMKa He HMEIOT mpaBa JOCTyla K €ro
[IEPCOHAILHBIM JaHHBIM.

3. O0s13aHHOCTH pAa0OTHHKOB, HMEIOIIHX JOCTYI K NePCOHANbLHBIM JaHHBLIM
PaboTHHKa, 10 HX XPAHEHHIO H 3aL0HTE

3.1. PaboTHuKY, NMeIOIHe JOCTYT K IIepCOHAIBHEIM NaHHEIM PaboTHIKa, 0053aHEL:

- He coo0IaTh mepcoHaIbHbIe JaHHbIe PaboTHIKA TpeThelt cTopoHe 6e3 ero MICEMEHHOTO
corjacus, KpoMe CiydaeB, KOTJa B COOTBETCTBHHU C (elepalibHBIMU 3aKOHAMH TaKOI'o
coryacus He TpebyeTcs;

- HCIIOIB30BaTh IIePCOHANbHEIE JaHHble PaboTHUKE, OTyYeHHBIE TOJIBKO OT HEro JIMYHO
WM C er0 TTUCHhMEHHOTO COTJIACHS;

- o0ecreyuTh 3alIUTy IE€PCOHANBHBIX MAaHHEIX PabOTHHWKa OT HEIPaBOMEPHOIO HUX
WCIIOJIB30BaHUs MJIM yTpaThl, B TOPAAKE, YCTAaHOBIEHHOM 3aKOHOJATEIBCTBOM
Poccutickoit ®enepanuy;

- O3HaKOMHUTh PaboTHHKa W ero mpencraButeled ¢ HacrosmmuMm [lonokeHWeM U HUX
[paBaMH, 1 00A3aHHOCTAMHU B 00JIaCTH 3alIMTHI IEPCOHAIBHBIX JaHHBIX I10J] POCIIHCH;

- cobronath TpeboBaHue KOH(DUIEHINATBHOCTH NIEPCOHAIBHBIX JaHHBIX PaboTHHKA;

- UCKIIFOYATh WITM UCIIPABIISITH 110 MUCEMEHHOMY TpeboBaHHI0 PaboTHHKA HEIOCTOBEPHEIE
WK HETIOJIHEIE TepCOHATbHBIE HaHHble PaboTHHKaA, a Takke HaHHBIe, 00paboTaHHBIE C
HapylieHHeM TpeOoBaHMM 3aKOHOIaTEIbCTBA;

- OrpaHW4YHMBaTh IIepCOHAIbHEIE naHHble PaboTHuka mpu mnepenade NIPEICTABUTEIIO
PaGorHuka TonmpkO TOW uHGpOpMauued, KoTopas HeoOXxoauMma JUIsl BBIIOIHEHHA
yKa3aHHBIM IIPeJICTaBUTEIEM CBOMX ITOTHOMOYHH;

- He 3aIIpalinuBaTh HHOOPMAITHIO O COCTOSHHUM 310pOBbsi PaboTHHKa, 32 HCKIIOUEHUEM TeX
CBeJIeHUH, KOTOpBIe OTHOCSTCS K BOIIPOCY O BO3MOXXHOCTH BEHITIONHEHHS PaboTHHKOM
TPYIOBOH QYHKIINM;

- obecneunth PaboTHHKY CBOOOIHBIN JOCTYII K CBOMM II€PCOHAIBHBIM IaHHBIM, BKIIFOYas
[IpaBO Ha TIOJyYeHUWE KONMU IFOOOM 3alMCH, COJEepXKallled IIepCOHANbHBIE [IaHHBIE
PaboTHukKa;

- IIPENOCTaBUTh MO TpeOoBaHMI0 PaboTHHKA MONHYI0 MH(OPMALKIO O €ro NePCOHATBHBIX
NaHHBIX H 00paboTKe 3TUX JTaHHBIX.

3.2. JIuua, uMerolye JOCTYI K TIepCOHANBHEIM 1anHbIM PaboTHHKa, HE BIIpaBe:

3.2.1. Tlomygarr u oOpabaTeiBaTh TIepCOHANbHEIE JaHHble PaboTHMKa 0 ero
IIOJIUTHYECKHX, PENTUTHO3HBIX M HWHBIX YOEXKIeHMSIX, MHTUMHOM >KH3HH, YICHCTBE B
00111eCTBEHHEIX 00BeIMHEHUSAX WK IIPOQCO03HOM NesATeIbHOCTH;

3.2.2. IlpenmocTaBisTh MepcoHANBHBIE TaHHble PaGOTHHKA B KOMMEPUYECKHX LEJX 0e3
ITHCBMEHHOIr0 cortacusa PaboTHHKa.

3.3. Ilpu IpUHATHM pelleHHH, 3aTparuBaloNIUNX HHTepeckl PaboTHHKA, aqMHHHCTPALMA
3ampelaeTcs OCHOBBIBATBCS Ha IIEPCOHANBHBIX JaHHBIX PaGoTHMKa, [TOMy4eHHBIX



UCKIFOYMTEIBHO B pe3yjbTaTe MX aBTOMATHU3MPOBAHHOW 00paOOTKHM WM DJIEKTPOHHOTO
MOy YEeHUS.

4. IlpaBa u ob6si3anHocTH PaboTHHKA

4.1. B memax ofecredeHus 3allUTHl [EPCOHAIBHBIX [aHHBEIX, XPAHAIMXCA Y
pabotoznarens, PaboTHHK UMeeT IIpaBo Ha:

- OIIpeIeNIEHHE CBOMX IIPEJCTaBUTENeH IS 3al[UTHl CBOMX IIEPCOHANIBHEIX JaHHEIX,

- TpeboBaHHEe 00 WCKIIOYCHWM WIM WCIPABIEHWHM HEBEPHBIX, WM HENOJIHBIX
IICPCOHANBHBIX [TAHHBIX, & TAKKe JaHHbIX, 00pabOTaHHBIX C HapylleHHeM TpeOOoBaHM
Tpynosoro xomexca Poccuiickoli ®enepanuu wiu uHOro (efepalbHOro 3akoHa. Ilpu
OTKa3e aJMHHHCTPALMK MCKIIYHWTH WUIN HUCIPAaBUTh NEPCOHATBHEIE HaHHBIE PaboTHHKA,
NOCITeJHMH HMEET IIPaBO 3asBUTh B IMCbMEHHON (opMe amMHHHCTPAIlMd O CBOEM
HECOTJTaCHH C COOTBETCTBYIOIIMM OOOCHOBAaHHEM TaKOro Hecoriacus. IlepcoHalbHEIE
J@aHHBIE OIIEHOYHOI'O Xapakrepa PaOoTHMK WMeeT IMpaBO [OIOJHHUTHL 3asBIICHHUEM,
BBIPAXKAIOLIUM ero COOCTBEHHYIO TOUKY 3PEHUS;

- TpeboBaHMe 00 H3BEIIEHWH aJMHHHCTpalWeli BCeX IHI, KOTOPHIM paHee OBUIM
COOOIIECHBl HEeBepHBIE WIIM HEMONHEBIE IEPCOHANbHEIE NaHHble PaboTHHMKa, 060 Beex
IIPOU3BEICHHBIX B HUX UCKIIIOUCHUSX, HCTIPABICHHUAX MM JIOIIOIHEHHUIX,

- obxamoBaHWe B CyH JrOObIX HENPaBOMEPHBIX HEHCTBHM WM  Oe3/eHCcTBUA
aJIMAHHCTPAIIH IIpKU 00paboTKe U 3alUTe EPCOHAIBHEIX JaHHLIX Pab0THHKA;

- BO3MELICHHEe YOBITKOB W/UIIKM KOMIIEHCAITHIO MOPAJIFHOTO Bpea B CyAeOHOM MOPSsIIKeE.
4.2. PabotHuk 00s13aH coo0IaTh aAMUHUCTPAILIAN CBEIEHHS, KOTOPhIE MOTYT ITOBIHATE Ha
IIPHHHUMAEMBIE B OTHOIIEHHUH HEro PEIIeHHs], KaCaloIIUecs ero TPYI0BOH 1eITeIbHOCTH.

5. XpaHenue nepcoHaJIbHBIX AaHHBIX PaGoTHHKA

JlokyMeHThI, nocTynuBinHe oT PaboTHHKa, cBemeHus o PaboTHHKE, IOCTYIHBIIHE OT
TPETBUX JIUI] C MHCBMEHHOTO coriacus PaboTHuKa, nHas uHGOPMAIIK, KOTOpas KacaeTcs
TPYyAOBOH gedrenbHOcTH PaboTHHKa, XpaHsATcs B ceiide Ha OyMaXHBIX HOCHTEIIX
(TpynoBasl KHIDKKA, JIMYHAsS KapTOYKa, JIMYHOE IeJ0) U Ha 3JICKTPOHHBIX HOCHTENSX C
OTpPaHUYEHHBIM [JOCTYNIOM. JIMYHBIE KapTOYKHA YBOJIEHHBIX DPaOOTHHKOB XpaHSTCS B
apxuBe 00pa30BaTENbHOrO YUYpeXKIEeHHs B aadaBUTHOM IOpSIKe B TedeHue 75 neT (CT.
339 IlepedHs THUIOBBIX yIpaBiIeHYECKHMX AOKYMEHTOB, 00pa3ylOIIUXCS B HEATEILHOCTH
OpraHM3aldii, ¢ yKa3aHHEM CpPOKOB XpaHEHHUs, YTBEPKIECHHOIO0 pPYKOBOJUTENEM
@enepansHO# apxuBHOM ¢y 051 Poccum 06.10.2000).

6. OTBeTCTBEHHOCTH AJMHHHCTPAIIHH H €€ COTPYAHHKOB

3anmmTa npaB PaboTHuKa, yCTaHOBIECHHBIX 3aKOHOAATEILCTBOM Poccuiickoit Denepaiiuu U
HacTOSIIHM [10JI0KEeHHEM, OCYIIECTBIAESTCS CYAOM B IENISX MPeCeueHHs] HePaBOMEPHOTO
HCIIOJIb30BAHMS MEPCOHANBHEIX NaHHBIX PaboTHHKA, BOCCTAaHOBICHMS HapyIIEeHHBIX IpaB
H BO3MEIICHHS IPAYUHEHHOTO0 yiiepba, B TOM YHCJIE MOPAJIbHOTO Bpeaa.



JIuna, BUHOBHEIE B HAPYLIEHHH HOPM, PETYNUPYIOMHUX NOIy4YeHHe, 00paboTKy U 3alIuTy
IIEPCOHANIPHBIX NaHHBIX pabOTHHUKA, TIPUBIEKAIOTCS K JAHUCLUTITIMHAPHON M MaTepHaIbHOM
OTBETCTBEHHOCTH, & TAKXKE IIPUBIEKAIOTCA K TPaXJaHCKO-IPaBOBOL, aJIMUHUCTPATHBHOM
1 YTOJIOBHOH OTBETCTBEHHOCTH B ITOPSI/IKE, YCTAHOBIEHHOM (esepaTbHBIMU 3aKOHAMIL



